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SHANDONG UNIVERSITY




XXX (Title, Name) 

XXX (Address)
XXX (Date)
Re: Letter of Appointment

Dear Professor XXX,

I am pleased to invite you to teach XX〔number〕courses at Shandong University (SDU) as part of our 2012 “Curriculum Internationalization Program” (CIP). The dates of your appointment are XXX-XXX, 2012. The conditions of your employment are as follows:

1. Duties

Your teaching schedule is as follows:

Course No. XXX, 

Course Title XXX

Duration: XXX-XXX, 2012
(More courses could be added according to the agreement with the expert) 
2. Stipend

This appointment will entitle you with the following benefits. SDU pay stipend of 20,000 RMB per month if you agree to teach “XXX （course name）” and “XXX（course name）” on campus for at least one month. Such stipend will cover your daily cost at SDU. 

3. Travel 

SDU will reimburse in full your roundtrip economy class airfare from your country to SDU, based on the lowest excursion coach rate available. If you have other destinations in your itinerary, you are responsible for the additional costs, if any. We ask that you purchase your ticket and request reimbursement after your arrival at SDU, as tickets are usually less expensive when purchased in the professor’s own country. Please be sure to obtain and bring with you a receipt for your airfare purchase that includes method of payment and total amount, as well as the boarding pass and bring them with you to SDU for reimbursement. 

3. Visa 

According to Chinese visa policy for foreigners entering China, you have to apply for “F” visa at Chinese Embassy or Consulate in your country. SDU will issue an invitation letter to you for your visa application, when we receive the copy of your passport and your flight information. You have to take care of your visa application fee. 

6. Insurance

Your visiting scholar status requires that you have health insurance everyday you are inside the China on “F” visa. Please bring documentation of insurance coverage with you. If you are unable to obtain insurance in your home country, we can assist you in obtaining the comprehensive insurance covering 30 dread diseases
 through SDU (approximately cost: 336RMB for 1 month / 504RMB for 2 months /672 RMB for 3 months at your own cost). You must have health coverage for yourself and any dependents who accompany you. 

7. Housing 

If you have requested it, we can provide assistance in accommodating you in our university apartment, although the responsibility of the cost is yours. Rent is 3,000RMB/month for a single occupant; you can contact your host department to make housing application for you. The conditions of the apartment and the regulation of renting could be found in the attachment. Please note that the SDU apartments are not always available, which means you may have to live in hotel off the campus.

8. Pick-up 

Two Choices:

-We will meet you at the Jinan international airport. 

-You can take taxi from the Jinan International airport to XX campus. It cost about XX RMB. Please ask the taxi driver for the receipt. We will reimburse the taxi fee. 

On behalf of the host department, I look forward to working with you at SDU. Please feel free to email me at XXX (email address) if you have any questions or concerns.

If the terms of this agreement are satisfactory, please counter sign and return this letter. The necessary process for payment cannot be initiated until the signed offer is received by us. Please fax a copy of this letter to me after you have countersigned it (my fax number is +86-531-XXX), and bring the original with you when you come to us for check-in.

Sincerely,

XXX, Dean
School/ Department of XXX
I accept the offer as described above, and will come to SDU as planned. 
Signature                                            Date                           
� 1、Malignant Tumor 2、Acute Myocardial Infarction 3、Apoplexy 4、Chronic Renal Failure 5、Third Degree Burn6、Aplastic Anemia 7、Fatal Organ Transplantation8、Chronic Hepatic Failure 9、Chronic Respiratory Failure 10、Primary Pulmonary Hypertension 11、Systemic Lupus Erythematosus 12、Benign Brain Tumor 13、Serious Senile Dementia(including Alzheimer's Disease ) 14、Parkinsonism 15、Serious Head Injury 16、Spinal Paralysis


17、Ablepsia 18、Multiple Sclerosis 19、Limb Deficiencies 20、Aorta Surgery 21、Motor Neuron Disease 22、Muscular Dystrophy 23、Acute Hemorrhagic Necrotizing Pancreatitis 24、Crohn Disease 25、Fulminant Hepatitis


26、Hearing Loss 27、Language Dysfunction 28、The Coronary Artery Bypass Surgery 29、The Heart Valve Replacement Surgery30、Stupor 





